
EHS PI Space 
Registration System
The PI/Space Registration Process (certificate login required) is 
the primary point of entry into the EHS Management System for 
faculty and supervisors, and their associated use of potentially 
hazardous and/or regulated materials and/or equipment. 

https://ehs.mit.edu/sops/?title=&key_term=pi+space
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What is the PI/Space Registration?

It’s all EHS needs to know about your lab
• WHO is in the lab?
• WHAT is in the lab?
• WHERE is it?



M I T  E N V I R O N M E N T  •  H E A L T H  •  S A F E T Y

Definition: ROOMSET

• Room or rooms grouped together associated with a PI and an EHS 
Representative

PI: Smith Rep: Jones
room1

hazards

room2

hazards

room3…

hazards

Roomset: Smith’s Lab
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How do YOU (EHS Rep) interact with the system?

•Access YOUR PI’s Space Registration
• ADD/DELETE/CHANGE Room hazards

• ADD/DELETE/CHANGE Emergency Contact Info (For Green 
Cards)

• MUST SUBMIT Annual Chemical Regulatory Report (if you 
are the Chemical Reporter)
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TODAY we’ll focus on four things

• View & Update Emergency Contacts
• View & update Room Hazards & Safety Equipment
• Print Green Cards
• Submission of Annual Chemical Regulatory Report 

The URL for these activities is: https://atlas.mit.edu/

https://atlas.mit.edu/atlas/Home.action
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Room: Create/Change/Display
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View & Update Emergency Contacts

Click on your DLC
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View & Update Emergency Contacts

Click on your Roomset
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View & Update Emergency Contacts

Select the room whose 
Emergency Contacts you 

wish to edit.
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View & Update Emergency Contacts

Scroll down to the 
“Emergency Contacts” 

section.

555-555-5555
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If you wish, you can copy a set 
of emergency contacts from 

another room in your roomset.

View & Update Emergency Contacts
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View & Update Emergency Contacts

Select “Remove” to delete an 
Emergency Contact; clicking 

“Add a Person” takes you to the 
“Search for Person” screen.
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View & Update Emergency Contacts

Search for a new contact by name.



M I T  E N V I R O N M E N T  •  H E A L T H  •  S A F E T Y

View & Update Emergency Contacts

You can:
• change the order in which the 

person appears in the green card
• hide or show the person’s home 

phone number
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View & Update Emergency Contacts

DO NOT FORGET!!!
Click “Save Changes” BEFORE 

leaving the page

555-555-5555
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Update Room Hazards & Safety Equipment

Select the room whose 
hazards you wish to edit.
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Scroll down to the 
“Hazardous Materials & 

Safety Equipment” section.

Update Room Hazards & Safety Equipment

555-555-5555



M I T  E N V I R O N M E N T  •  H E A L T H  •  S A F E T Y

Update the hazards for the 
room, as appropriate.

Clicking this icon opens a PDF 
that gives definitions for each 

hazard.
If you wish, you can copy the 

hazard list from another room in 
your roomset.

Update Room Hazards & Safety Equipment
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DO NOT FORGET!!!
Click “Save Changes” BEFORE 

leaving the page

Update Room Hazards & Safety Equipment

555-555-5555
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Print Green Cards

Click on “Display Green Card”

555-555-5555
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Depending on your browser, file will 
open and you will be able to print it 
out from there or you will have to 
save it and print it out from PDF 

viewer

Print out card on green paper; if you 
need some, contact the EHS Office

(452-EHSS).

Print Green Cards
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Print Green Cards

Hazards will appear on the back side or 
second page of the green card. 

Fold it and put it in the holder next to the 
room number

46-2104
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So far…

• View & update Room Hazards & Safety Equipment
• View & Update Emergency Contacts
• Print Green Cards
• Submission of Annual Chemical Regulatory Report 

The URL for these activities is: https://atlas.mit.edu/

https://atlas.mit.edu/atlas/Home.action
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Submission of Annual Chemical Report
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Submission of Annual Chemical Report

Print out the PDF file of the previous 
year’s Chemical Worksheet for this lab.
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Submission of Annual Chemical Report
2013-2014 Chemical Regulatory Reporting Worksheet

Department:
Principal Investigator:
Chemical Reporter:
Rooms:

Submission Date:

Brain & Cognitive Sciences
Rosa G Liberman
Rosa G Liberman
46-1139

12/20/2013

Chemical Name CAS # Quan Unit Room # Changes
 1,3-Bis(2-chloroethylthio)-n-propane 63905-10-2
 1,4-Bis(2-chloroethylthio)-n-butane 142868-93-7
 1,5-Bis(2-chloroethylthio)-n-pentane 142868-94-8
 2-Chloroethylchloro-methylsulfide 2625-76-5
 Acrylamide 79-06-1
 Aluminum (powder) 7429-90-5
 Ammonia (gas) 7664-41-7
 Ammonium Nitrate (solid) 6484-52-2
 Antimony hydride 7803-52-3
 Argon 7440-37-1
 Arseneous oxide 1327-53-3
 Arsenic pentoxide 1303-28-2
 Arsenic trichloride 7784-34-1
 Arsine 7784-42-1
 Bis(2-chloroethylthio)methane 63869-13-6
 Bis(2-chloroethylthiomethyl)ether 63918-90-1
 Cadmium Oxide 1306-19-0
 Carbon dioxide (gas) 124-38-9  1,750.0000 ft3 46-1139
 Carbon dioxide (gas) 124-38-9    230.0000 l 46-1139
 Chlorine 7782-50-5
 Chlorine fluoride 13637-63-3
 Chloroacetic acid 79-11-8
 Chlorodifluoromethane (R22) 75-45-6
 Chlorosarin 1445-76-7
 Chlorosoman 7040-57-5
 Chromic chloride 10025-73-7
 Cobalt carbonyl 10210-68-1
 DF (Methyl phosphonyl difluoride) 676-99-3
 Dichlorodifluoromethane (R12) 75-71-8
 Dielectric Oil 64742-53-6
 Diethyl methylphosphonite 15715-41-0
 Dinitrogen tetroxide 10544-72-6
 Emetine Dihydrochloride 316-42-7
 Ethyl phosphonyl difluoride 753-98-0
 Ethyldiethanolamine 139-87-7
 Ethylphosphonothioic dichloride 993-43-1

Page 1 of 4

With the printout, walk around your lab, notating the 
presence of chemicals as needed. Afterwards, go back 
into the system to update this year’s listing of 
Regulatory Chemicals for your  lab.
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Submission of Annual Chemical Report

Use this button to copy
substances & quantities
from last year’s report.

“Zero out” quantities from 
last year that you wish to 

remove, or update the 
quantity of substances you 

still have.
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Submission of Annual Chemical Report

Click here to add new 
substances. Each click adds 
a line item for a new entry.
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Submission of Annual Chemical Report

Click “Save Changes” to save 
the recent changes;

“Submit Final Report” when you 
are all done.

Complete required fields.
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Submission of Annual Chemical Report

Additionally, if you have 
Formaldehyde/Paraformaldehyde

/Formalin
in your lab, fill out this form at 

the bottom of the page.



Contact 

environment@mit.edu
617-452-3477

mailto:environment@mit.edu

