
EHS-MS Training: 
Atlas Learning Center



Learning Objectives

›After completing this lesson, you will be able to:
– Understand your EHS Training Process Responsibilities

– Coach new researchers to complete the EHS Training Needs 

– Use PI (Principal Investigator) EHS Training Reports

– Complete training reconciliation (2x per year)



Understanding Your Responsibilities

›Who should complete the EHS Training Profile?
• PI’s/Faculty

• Graduate Students

• Post Doctoral Employees

• Undergraduate Research Opportunities Program (UROPs)

• Research Scientists

• ANYONE who works with hazards – Affiliates (NU, Int’l Coll)

Researchers must complete ALL their training before:
• Working with hazardous materials (e.g. Chemicals)

• Performing hazardous operations (e.g. High Voltage)



My Profile: EHS Profile

Note: If have modified your Menu and do not see the Learning Center click FULL CATALOG and search.
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Step 1 of 2: Select your PI

Step 2 of 2:

• The activities that are highlighted are potential activities to select as it is based on 
your PI/Supervisor Affiliations.

**Click on My Training Needs to see list of required/recommended training based on the activities you 
selected.

My Profile: EHS Profile



EHS Profile Resources

Best Practices for Coaching new lab members:  

• Paper version of the EHS Profile as a reference guide: 
http://ehs.mit.edu/site/sites/default/files/files/TrainingNeedsChecklist.pdf

• EHS Profile Questions: 
http://ehs.mit.edu/site/sites/default/files/files/TrainNeedsAssess.pdf

• Update the EHS Profile Annually 

• Update the EHS Profile whenever your affiliation or research changes

Quick Guide for EHS Rep: 
http://ehs.mit.edu/site/sites/default/files/files/MITLearningCenter
_EHSQuickGuide.pdf

http://ehs.mit.edu/site/sites/default/files/files/TrainingNeedsChecklist.pdf
http://ehs.mit.edu/site/sites/default/files/files/TrainNeedsAssess.pdf
http://ehs.mit.edu/site/sites/default/files/files/MITLearningCenter_EHSQuickGuide.pdf


Lab Specific Chem. Hygiene Training Resources

Suggested checklist, PowerPoint template and rosters
• Go to the EHS Training Home http://ehs.mit.edu/site/training

o Select the Materials for EHS Rep / Coordinator / Staff link (located 
on the right navigation)

o Contains Suggested checklist, PowerPoint template and rosters

Contact your EHS Coordinator on how to receive credit for 
training

Be sure to read the Chemical Hygiene Plan
• Ask your EHS Coordinator for a copy

http://ehs.mit.edu/site/training


EHS Re-training

If re-training is not updated by the deadline, reminder emails 
are sent automatically

• Three reminder emails are sent to researchers

o 30 days prior to the expiration date

o 7 days prior to the expiration date

o 7 days after the expiration date

EHS will deliver retraining in the lab group setting

• Contact your EHS Coordinator or LC to arrange this



PI (Principal Investigator) EHS Training Reports

Why should I review the reports?
• It’s the easy way to check the lab group’s training status and 

determine:

o Who has completed training

o Who needs a reminder

Viewing Reports
• Go to Atlas: EHS Training 

http://web.mit.edu/training/ehs_trn_tools.html
• Click the EHS Training Report 1-4 

• Run Report 3 by selecting your PI and click the Run Report

https://web.mit.edu/training/ehs_trn_tools.html


Note: If have modified your Menu and do not see EHS Training click FULL CATALOG and search.
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Report 3: PI Report
DLC and PI will 
default to the 
DLC/PI you are 
listed as the EHS 
Rep 

Let’s take a look…



Training Reconciliation
Completed twice per year

• Ensure all researchers are listed on the PI/Supervisor Affiliation Screen
• Use Radio Buttons to change status

o Change New researchers to Active
o If a researcher is inactive, change their status to Inactive
o Change the status of any researchers not part of your lab to Incorrect

Best Practice
• Add new lab members via training reconciliation – system will send 

notification to new member to fill out profile. 

›Training Reconciliation Quick Guide: 
http://ehs.mit.edu/site/sites/default/files/files/Training_Reconciliation_QuickGuide.
pdf

http://ehs.mit.edu/site/sites/default/files/files/Training_Reconciliation_QuickGuide.pdf


Note: If have modified your Menu and do not see EHS Training click FULL CATALOG and search.
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Summary

• Provide your group with guidance on where and how to complete 
the  EHS Training Needs:

o https://web.mit.edu/training/my_profile.html

• Look at PI Reports periodically

• Conduct training reconciliation at least 2/yr

• Provide Lab Specific chemical hygiene training

https://web.mit.edu/training/my_profile.html

