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	Chemical Hygiene Plan Element
	Yes
	No
	N/A
	Comments/Notes

	CHP Review and Updates

*** Submitters are encouraged to review the CHP Preparer’s Guide.  The OSHA Laboratory Standard (29 CFR 1910.1450) requires the CHP to be updated regularly.  Reviewers should look for evidence that the CHP is updated annually, not just resubmitted annually.  Refer to the Chemical Hygiene Plan Preparer’s Guide for more information. ***  

The guide may be downloaded from

 http://web.mit.edu/environment/pdf/CHP_Preparers_Guide.pdf.  


	
	
	
	

	Roles and Responsibilities

Does the CHP…

· …include the EHS-MS boilerplate language on roles and responsibilities?

	
	
	
	

	· …indicate who implements the CHP and assignment of chemical hygiene officers? 
	
	
	
	

	· …describe the relationship and responsibilities of the EHS Coordinator and CHO?
	
	
	
	

	· …address PI responsibilities?
	
	
	
	

	· …address the roles and responsibilities of the EHS rep?
	
	
	
	

	· …address roles and responsibilities of employees, staff, students, and visitors?


	
	
	
	

	Training

Does the CHP indicate…

· …how one can conduct a training needs assessment and how to register for training?


	
	
	
	

	· …that chemical hygiene training will occur at time of initial assignment and prior to assignments involving new exposures?

	
	
	
	

	· …a process for how lab-specific training is carried out?

	
	
	
	

	· …when lab-specific refresher training is required?

	
	
	
	

	MSDSs and Information
Does the CHP…

· …indicate the location and availability of the CHP?

	
	
	
	

	· …provide information on how to retrieve the contents of the OSHA Laboratory Safety Standard, or is a link to the standard provided?

	
	
	
	

	· …discuss how one might obtain PELs/RELs for OSHA chemicals that do not have a specific standard?


	
	
	
	

	· …provide information on how to access other reference materials on hazards, safe handling, storage, and disposal of hazardous chemicals?


	
	
	
	

	· …provide information on how employees will be trained to recognize physical and health hazards of work area (may be a reference to a web course)?


	
	
	
	

	· …include EHS-MS boilerplate language on access to MSDSs (this satisfies OSHA requirement for maintenance of MSDSs)?


	
	
	
	

	· …address chemicals developed in the laboratory?


	
	
	
	

	· …state that chemicals developed in the lab for use exclusively in the lab require a hazard determination and training if the chemical is considered hazardous?  (Chemical should be considered hazardous if the hazard is not known.)

	
	
	
	

	· …state that chemicals developed in lab for use outside the lab require a hazard information sheet and container labeling?  


	
	
	
	

	· …address methods to detect the presence or release of hazardous chemicals (when environmental monitoring may be necessary)? 


	
	
	
	

	· …require that labels on incoming containers are not removed or defaced?
	
	
	
	

	· …address emergency signs (green cards) and contact information?

Procedures for Working with Hazardous Chemicals

Does the CHP section…

· …address SOPs for hazardous chemicals?

	
	
	
	

	· …discuss criteria that will be used to determine and implement control measures to reduce employee exposure to hazardous chemicals?


	
	
	
	

	· …discuss work practices, SOPs, and emergency procedures to address hazards?


	
	
	
	

	· …describe how employees are informed of signs and symptoms of exposure to hazardous chemicals used in the laboratory? 


	
	
	
	

	· …address methods to detect the presence or release of hazardous chemicals (when environmental monitoring may be necessary)? 


	
	
	
	

	· …provide an overview of hazard assessment for personal protective and safety equipment?


	
	
	
	

	· …address respirators, esp. proper selection, medical fitness for use, fit testing, and care and maintenance or is there a link to the EHS web page?


	
	
	
	

	· …describe or provide a web link to other protective equipment, proper use (function) and maintenance?

	
	
	
	

	· …indicate that a respirator will be provided at no charge to employee, if one is needed to keep employee exposure below the PEL?


	
	
	
	

	· …address fume hoods, esp. proper maintenance and operation, or is there a link to the EHS web page?


	
	
	
	

	General Safety and Housekeeping

· Are general housekeeping requirements/expectations described?*
· Is it stated that smoking, food consumption, and cosmetics use in lab are prohibited?*
· Is the policy on working alone in the lab included or referenced*

· Are safety guidelines provided for experiments that may be running unattended?*
· Are guidelines on proper dress included?
· Is lab security and closing (or locking, where required) of lab doors addressed?*

	
	
	
	

	Chemical Handling and Storage
Does the section reference (may be boilerplate language or link to a Storage SOG)…

· …chemical incompatibility?*

· …flammable storage cabinets?*

· …corrosive storage cabinets?*

· …peroxidizable compounds?*

· …shock sensitive chemicals?*

· …pyrophoric metals?*

· …compressed gases (including cryogenic gases)?*

· …use of refrigerators for chemical storage?*

· …use of fume hoods for chemicals storage (generally not condoned)?*


	
	
	
	

	· Does the section address hazardous chemical elimination and substitution?*


	
	
	
	

	Particularly Hazardous Substances

· Does the section identify classes of particularly hazardous substances? 


	
	
	
	

	· Does the section call for establishing a designated area?


	
	
	
	

	· Are containment devices (e.g. glove boxes and fume hoods) discussed?
	
	
	
	

	· Are general decontamination procedures described?


	
	
	
	

	Spills and Accidents

· Is the standard language on spills included?
	
	
	
	

	· Are accident and emergency response equipment and measures (showers, eyewashes, fire extinguishers, fire blankets, spill kits) discussed?  

	
	
	
	

	Waste Disposal
· Is the EHS-MS boilerplate language on hazardous waste included in this section?


	
	
	
	

	· Are general procedures for safe removal of contaminated waste described?

	
	
	
	

	Shipping Hazardous and Dangerous Materials+
· Does the CHP include the EHS Office boilerplate language on shipping hazardous and dangerous materials?


	
	
	
	

	Integration with the EMS

· Does the CHP include (or have a web link to) the MIT EHS-MS boilerplate language?


	
	
	
	

	Prior Approvals
· Does the CHP discuss when an activity requires prior approval?


	
	
	
	

	· Are instructions for obtaining prior approval outlined? 


	
	
	
	

	Medical Surveillance, medical consultation and medical exams

· Does the section state that employees who work with hazardous chemicals may receive medical attention (including any follow up medical surveillance) when:

· an employee develops signs/symptoms associated w/ hazardous chemicals to which they were exposed?

· exposure monitoring reveals exposure levels that are routinely above action level or PEL for a substance for which there are monitoring/med surveillance requirements?

· a spill, leak, explosion or other incident that creates likelihood of exposure?


	
	
	
	

	· Does the CHP indicate that the following will be provided to the physician…

· …identity of hazardous chemicals to which the employee may have been exposed?

· …description of the conditions under which the exposure occurred?

· …description of the signs and symptoms of exposure, if any?

· …for exposures involving a new chemical, a copy of the chemical information sheet, if available?


	
	
	
	

	· Does the CHP indicate that…

· …all patient medical information is protected by law is strictly confidential?*

· …the patient is entitled to view his/her medical record?

· …the physician/clinician will notify the supervisor when a work restriction or reassignment is in order (physician’s written opinion)?

 
	
	
	
	

	· Does the CHP outline other steps to be taken in seeking medical care (e.g. complete Supervisor’s Report of an Accident)? 


	
	
	
	

	Exposure Assessments
· Does the CHP describe when an exposure assessment may be necessary?


	
	
	
	

	· Is it stated that within 15 working days after the receipt of monitoring results, the EHS Office (on behalf of MIT) will notify the employee(s) in writing, of those results?


	
	
	
	

	OSHA Record keeping

· Is it stated that records generated through the CHP will be kept in accordance with 29 CFR 1910.1020? (Monitoring data, medical records, chemical lists, and  MSDSs)


	
	
	
	

	Audits and Inspections

· Does the CHP include the EHS Office boilerplate language on audits/inspections?


	
	
	
	

	OSHA Hazard Communication Standard+
· Does the CHP include the EHS Office boilerplate language for non-laboratory areas?
	
	
	
	

	Toxic Substances Control Act (TSCA)

· Does the CHP include the EHS Office boilerplate language on the TSCA program?


	
	
	
	

	SARA Chemical Inventory+
· Does the CHP include the EHS Office boilerplate language on the SARA Title III Inventory reporting requirement?
	
	
	
	


� As a result of the MIT EHS-MS, this is now the “Roles and Responsibilities” section and now includes references to PIs, EHS Coordinators, and EHS Reps





� Items followed by an asterisk are not required by the OSHA Laboratory Standard itself, but are referenced in Prudent Practices in the Laboratory and are therefore considered best management practices or are otherwise not explicitly stated in the OSHA Laboratory Standard.


+ Regulatory requirements not explicitly stated in the OSHA Laboratory Standard, but are included in the Chemical Hygiene Plan to ensure that performance standards issued through the MIT EHS Management System that pertain to laboratories are reviewed.





� Not required by the OSHA Laboratory Standard.  TSCA is an EPA requirement, likely to affect certain laboratory activities. 
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